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MOJIOXKEHUE

0 3a1IUTe MEePCOHAJTLHBIX JAHHBIX PA0OTHUKOB 1 00y4aK0IIUXCS
MBOY «COII Ne 49

Hacrosmee I[lonokeHue o 3amure NEpCOHANbHBIX JAAHHBIX PAOOTHUKOB M OOydarolUXCs
(manee — Ilonoxenue) pa3paboOTaHO C MEJBIO 3aTUTH UH(OPMAIIHH, OTHOCSIIEHCS K JIMYHOCTH U
JUYHOM  KU3HM  pabOTHUKOB W OOyYaloIIUXCd  MYHUIMMIAIBHOTO  OHOKETHOTO
o61eoOpazoBaTesnbHOTO yupexaeHus: «Cpenuss oOieodpazoBarenbHast mkosa Ne 49y (nanee —
[IIkona), B coorBercTBMM C NMyHKTOM 1 cratbu 23, crarbedt 24 Koucturynuum Poccuiickoit
Oeneparun, ['naBoit 14 TpymoBoro kozekca Poccuiickoit ®eneparmu u  DenepanbHbIMU
3aKOHaMHM HOpMaTuBHbIMU akTamMu oT 27 wuronsg 2006 roma Ne 149-®d3 «O6 undopmanumy,
MH(OPMAIIMOHHBIX TEXHOJIOTUSX U O 3amuTe uHdopmarumn», ot 27 utong 2006 roga Ne 152-03
«O nepcoHaNIbHBIX JAHHBIX» (C M3MeHeHussMHu Ha 23.12.2010).

1. OO1ue MoOJI0KEHUSA

1.1. IlepconanbHble JaHHBIE — JTH00ast HHMOOPMAIS, OTHOCAIIASACS K OMPEASIEHHOMY WITH
OTpe/eNiieMOMY Ha OCHOBAHMU TakoW HHpopMmaimu ¢duznueckoMy Juny (CyObekTy
MEepPCOHAIBHBIX JAHHBIX), B TOM YHUCIIE ero (pamMuius, UMs, OTYECTBO, IO/, MECHIII, JaTa U MECTO
pPOXKIIEHUs, aJpec, ceMeWHoe, COIHUAIbHOE, HMYILECTBEHHOE TIOJIOKEHUEe, 00pa3oBaHue,
npodeccus, J0X0Abl, Apyras HHPOpMaIIHs.

1.2. TlepcoHnanpHbIe JaHHBIE paOOTHHUKA — WH(pOpPMAIUs, HeoOXoauMas padoTOJaTeN0 B
CBSI3H C TPYZOBBIMHU OTHOIIEHUSIMU M Kacarolascs KOHKPETHOTO pabOTHUKA.

[TepconanpHbie naHHBIE 00yJaromuxcst — nHGopmanus, Heooxoaumas [llkone B cBs3HM C
OTHOIICHUSIMHU, BO3HUKAIOUIUMHU MEXAY OOyJarolmuMcs, €ro poAUTEIsIMH (3aKOHHBIMH
npeacraButensamu) u Ikomoii.

1.3. OO6paboTka MEepCOHATBHBIX HAHHBIX — JACWCTBUS (ONEpalKu) C MEepPCOHATbHBIMU
JaHHBIMU, BKJIIOYasi cOOp, CUCTEeMAaTU3alliI0, HAKOIIJICHUE, XpaHeHHe, yToUHeHne (0OHOBJICHHUE,
M3MEHEHHE), HCIIOJIb30BAHME, DPACIPOCTpaHEHHE (B TOM 4MCIE Iepenady), o0e3IMYMBaHUE,
OJIOKMPOBAaHNE, YHUUTOXKEHHUE TEPCOHATBHBIX JTAaHHBIX.

Pacmipoctpanenne mnepcoHaANbHBIX [aHHBIX — JCHCTBUS, HaIlpaBJICHHbIE Ha Mepenady
MePCOHATBHBIX JAHHBIX ONpeAeNEHHOMY Kpyry Jull (Iepeaadya NepcoHaNbHBIX JaHHBIX) WM Ha
O3HAKOMJICHHE C TIEPCOHAIBHBIMH JaHHBIMU HEOTPAHHMUYEHHOTO Kpyra JHI, B TOM YHCIE
0oOHapo0BaHKHE MEPCOHANBHBIX TAaHHBIX B CPEJICTBAX MAacCOBOW MH(OpMAalNUU, pa3MelIeHUE B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ CETAX WM  OPENOCTaBJIEHHWE  JOCTylna K
MePCOHAIBHBIM JAHHBIM KaKUM-JIHM00 UHBIM CIIOCOOOM.

Hcnonb3oBaHue TEPCOHANBHBIX JAaHHBIX — JEHCTBHs (OmMepanuu) C MEePCOHAIBHBIMU
JAHHBIMHU, COBEpILaeMbIE OTEPATOPOM B IENAX MPUHATHS PEIICHUN WM COBEPIICHHUS WHBIX
NEUCTBHM, MOPOKAAIONIUX FOPUINUECKHUE TTOCIEICTBUS B OTHOLIEHUH CYOBEKTa MEePCOHATBHBIX
JAHHBIX WU APYrUX JHUI THO0 MHBIM 00pa30oM 3aTparvBaroIIUX MpaBa U CBOOOABI CyObeKTa
MEePCOHAIBHBIX JAaHHBIX WU APYTUX JIHII.

OOmenocTynHple  MEpCOHANbHBIE JaHHbIE — TEpPCOHANbHBIE JaHHBIE, JIOCTYI
HEOTPAaHMYEHHOTO Kpyra JIMIl K KOTOPBIM IPEIOCTaBIeH C corjacus CyObeKTa MEepCOHAIBHBIX
JAHHBIX WU Ha KOTOPHIE B COOTBETCTBHH C (heACpaTbHBIMU 3aKOHAMHU HE PaCHpOCTPaHSETCS
TpeboBaHuE cOOIOIeHUsT KOHPUACHIINATHLHOCTH.

1.4. K mepcoHanbHBIM JaHHBIM pa0OTHHUKA, TIOMy4aeMbIM paboToaaTeneM | MOANIeKAIUM
XpaHEeHUIo y paboToaaTess B HOPSAKE, MPEAYCMOTPEHHOM JEHCTBYIOIUM 3aKOHOAaTEeIHCTBOM U



HacTosiuM IlosioskeHneM, OTHOCSTCS CIEAYIOUIME CBEICHMSI, COAEPIKALUECS B JIMYHBIX

nenax pabOTHUKOB:

— MacMOPTHHIE JTaHHBIE pAaOOTHHKA;

— VHH;

— KOIIMS CTPAXOBOI'0 CBUJIETENIBCTBA FOCYIAPCTBEHHOIO IIEHCUOHHOI'O CTPaXOBaHUS;

— KOTIHSI IOKYMEHTa BOMHCKOTO y4eTa (151 BOCHHOOOs3aHHBIX U JIMII, TOUIeKAITNX IPU3bIBY Ha
BOCHHYIO CITyXO0Y);

— KOTMs IOKyMeHTa 00 00pa30BaHUM, KBATU(PHUKAINY WIIA HAJTMYUH CIICIHATIbHBIX 3HAHWIH;,

— aHKETHbIE JAaHHbIE, 3alI0JHEHHbIE PAOOTHUKOM IIPH MOCTYIUIEHUH Ha pabOTy WK B IpoLEecce
paboTel (B TOM umcie — aBToOMOTpadus, CBEICHUS O CEMEHHOM IIOJIOKEHWU pPaOOTHHUKA,
nepeMeHe (paMuiny, HATMYUH IETeH U MKIUBEHIICB);

— JIOKyMEHTHI O BO3PaCTe MAJIOJIETHHUX JIETEH U MeCTe X 00y4eHUs;

— JIOKYMEHTBI O COCTOSIHMU 37I0POBbsSI JI€T€Hl U APYruX pOJCTBEHHUKOB (BKJIOYas CIPaBKU 00
MHBAJTUAHOCTH, O HATMYUU XPOHUUECKUX 3a00JIeBaHMi);

— JIOKYMEHTBI O COCTOSIHUU 3JI0POBbS (CBeIeHUsI 00 MHBAIMIHOCTH, O OEPEMEHHOCTH U T.I1.);

— HWHbIE JIOKYMEHTBI, KOTOpbIE C YydeToM creuupuku paboTbl MU B COOTBETCTBUH C
3akoHoAarenscTBOM Poccuiickoit denepanuu J0JKHBI ObITH NMPEABABIECHB PAOOTHUKOM IMpHU
3aKJIFOYEHUU TPYAOBOIO JOTOBOpa WM B MEPUOJ €ro JAeHCTBUSA (BKIIIOYAs METUIIMHCKUE
3aKIJIIOYEHUS, npenbsBiIsieMble  pa0OTHUKOM  NpU  TMPOXOXKJIEHUH  00s3aTENIbHBIX
MIpeIBAPUTENIbHBIX U EPUOINYECKUX MEAUIIMHCKIX OCMOTPOB);

— TPYZAOBOM JI0TOBOpP;

— uHpopmaIus o 10X01ax;

— KOIIMH MPUKA30B O MPUEME, NTEPEBOIAaX, YBOJIbHEHUH;

— IIMYHas KapTouka 1o ¢popme T-2;

— 3asBJIEHUS, OOBSICHUTEIbHBIE U CITYyKEOHbIE 3aITUCKU PA0OOTHHKA;

— JIOKyMEHTBI O IPOXOKICHNU PaOOTHUKOM aTTECTALMH, TOBBIIICHNS KBATU(DUKALINH;

— MHbIE JIOKYMEHTBI, COJEpialllie CBEJICHHs O pabOTHHUKE, HAXOXKIAECHUE KOTOPBIX B
JUYHOM Jene pabOTHUKA HEOOXOOUMO [Uld JOKYMEHTAJIbHOTO O(QOPMIICHHUS TPYIOBBIX
IIPAaBOOTHOIIEHUH ¢ pabOTHUKOM (BKJIIOYas IIPUTOBOPBI Cylda O 3alpeTe 3aHUMAaThCs
Ne1arOrMYeCKON AEATENIbHOCTBIO WM 3aHUMATh PYKOBOIAIINE JOIKHOCTH).

1.5. K mepcoHanpHBIM JaHHBIM OOydJaromuxcs, mojgydaeMbiM [lIkomoi W momiexamum
xpaHeHuto B Illkosie B mopsjke, NPeAyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM H
HactosmuM [losoxkeHneM, OTHOCATCS CIIEAYIOIME CBEAEHUS, COAEpKallecs B JIMUHBIX Jeax
00yJaroImXxcs:

— JIOKYMEHTBHI, yJIOCTOBEPSIOLINE JIUYHOCTh 00ydaromerocss (CBUAETENbCTBO O POXKACHUU WIN
MacropT);

— IOKYMEHTBI O MeCTe IIPOKUBAHMS;

— JIOKyMEHTHI O COCTaBE CEMbH;

— MaCHOPTHbIE JaHHbIE POIUTENEH (3aKOHHBIX MPEICTaBUTENeH) 00yJaroerocs;

— JIOKYMEHTbl O TIIOJIydeHMH O0Opa3oBaHMs, HEOOXOAMMOro Jjs IOCTYIUIGHUS B
COOTBETCTBYIOLIUH KJlacc (JIMYHOE J1eJ10, CIIPAaBKa € MPEAbLAYLIEro MecTa yueObl U T.11.);

— uHpopMmanus o0 ycrmeBaeMOCTH (KJIACCHBIM KypHal, JIMYHOE JIeJI0, BEAOMOCTH YyyeTa
yCIIEBA€MOCTH 3a YETBEPTH/TOL U T.1.)

— TIOJIUC MEIMLIMHCKOTO CTPaXOBaHUS;

— JIOKYMEHTBI O COCTOSIHUU 3/0pOBBS (CBeAE€HUS 00 MHBAJIMIHOCTH, O HAJIMYUU XPOHHUYECKUX
3a00JIeBaHMH, MEAULIMHCKOE 3aKIoueHre 00 OTCYTCTBUM MPOTHBOIOKa3aHUN a1 oOydeHus B
00pa30BaTEIbHOM YYPEXJICHMM KOHKPETHOTO BHJA M THIA, O BO3MOXHOCTH H3Yy4EHUS
IIPEMETOB, MPEJICTABIIAIONIMX MOBBIICHHYIO OACHOCTb JUIS 3J0POBbS U T.11.);

— JIOKyMEHTBI, MOATBEP)KJAIOIIUE paBa HA JOIOJIHUTENIBHBIE FapaHTUM U KOMIIEHCALUU II0
OTIPEJCIEHHBIM OCHOBAHUSM, INPEAYCMOTPEHHBIM 3aKOHOJATEIBCTBOM (POAMTEIN-UHBAINIBI,
HETOJHAs CeMbsl, peOCHOK-CUPOTa U T.11.);

— WHBIE JOKYMEHTBI, COJEpKallue€ IEepCOHAJbHbIE JaHHbIE (B TOM YHCIE CBEIEHUS,
HEoOXOJMMBIE  JUId  TpeloCTaBieHUs  oOydaromemycss TapaHTUH W KOMIICHCAIHH,
YCTaHOBJIEHHBIX JEHCTBYIOIUM 3aKOHOAATEIBCTBOM).



PopuTenu (3aKoHHBIE TIPEACTABUTENN) MOTYT COOOIINTH MHBIE CBEJICHUS, C KOTOPHIMU CUUTAIOT
HY>KHBIM O3HAKOMUTH PAOOTHUKOB LIKOJIBI.

2. OcHOBHBIE YCJI0BUA NMTPOBEACHUA OﬁpﬂﬁOTKI/I MEPCOHAJIBbHBIX TaHHBIX

2.1. lIxona ompeznensier o0beM, coaep)kaHhe 0OpadaTHIBAEMBIX MEPCOHAIBHBIX TaHHBIX
paboTHUKOB ® oOydaromuxcs, pykoBoAcTBYsICh Koncrurynmeidr Poccwmiickoii ®enepanuu,
TpynoBeim konexcom Poccuiickoit ®@enepanuu, 3akoHom P® ot 10.07.1992 Ne 3266-1 «O0
00pa3oBaHUM» U WHBIMU (e/IepaTbHBIMHI 3aKOHAMH.

2.2. O6paboTKa MEPCOHATBHBIX JAHHBIX PAOOTHHKOB OCYIIECTBIISETCS MCKIIOYUTEIHLHO B
HeNsax 00ecTedeHnst COOI0ACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, OOYYCHHUH U IPOJIBIKEHUU IO CIIyK0e, a Takke oOecrieueHus
JTUYHOW 0e30MacHOCTH pPabOTHHKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJS KOJHYECTBA U
Ka4ecTBa BBIMOJIHIEMON PaOOTHI.

OO0paboTka  MEpCOHANBHBIX  JAHHBIX  OOYYaroIIEerocss  MOXET  OCYLIECTBISATHCS
UCKITFOUUTENFHO B IEJISIX 00eCTIeYeHus] COOIIOICHNsT 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBHIX
aKTOB; COJIEHCTBUS OOydaronuMmcsi B 0Oy4eHUHU, TPYAOYCTpPOWCTBE; OOecredeHus UxX JMYHOU
0€30MMacHOCTH; KOHTPOJIS KauecTBa 00yueHus U 00ecrieueHusi COXpaHHOCTH UMYILECTBA.

2.3. Bce mnepcoHanbHble JaHHBIE pPAOOTHHKA MPENOCTABISIIOTCS pPaOOTHUKOM, 3a
UCKITFOUEHHEM CITydaeB, NPEAyCMOTPEHHBIX (eneparbHbIM 3aKOHOM. Ecim mepcoHaibHBIE
JaHHBIE PAa0OTHUKA BO3MOXKHO IOJIyYHTh TOJBKO y TPEThEH CTOPOHBI, TO paboToaaTenb 00s3aH
3apaHee yBEJOMHUTH 00 3TOM pabOTHHKA W MOJIYYUTh €ro MUChMEHHOE corjacue. PaboTomarens
JIOJDKEH COOOIIUTh paOOTHHUKY O IEINSX, MPEarnoIaraéMbIX UICTOYHHKAX U CHOCO0axX TMOTydeHUs
MEPCOHATBHBIX JaHHBIX, a TAKXKE 0 XapaKTepe MOUISKAIINX MOTYICHHUIO TEPCOHATFHBIX JAHHBIX
Y TIOCNIEACTBUSIX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIACHE Ha UX MOJyYeHUE.

2.4. Bce nepcoHaIbHBIC TAHHBIE HECOBEPIICHHOJETHETO 00yJaromerocs B Bo3pacre jo 14
JeT (MaJIOJIETHETO) MPEAOCTABIAIOTCS €r0 POJAUTEISIMH (3aKOHHBIMH TIPEACTaBUTENSIMH). Ecim
NepcoHaibHbIE JaHHbIE O00YYaromerocsi BO3MOXKHO MOJYYUTh TOJNBKO Y TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHBIC TMPEACTABUTEIN) OOyJaromerocs JO0DKHBI OBITh YBEJOMIJICHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITh MOJIy4E€HO MHUChMEHHOE COTIacHe Ha MOy4YeHHEe MepCOHAIbHBIX
JAHHBIX OT TPeThel CTOPOHBI. PonuTenu (3aKOHHBIE MPEICTABUTENH) 00YYaromerocs: JOJHKHbBI
ObITh TPOMH(OPMHUPOBAHBI O LENSIX, MPEANOoJIaraéMbIX MCTOYHUKAX M CIOCO0aX IMOTY4EeHUS
MEePCOHATIBHBIX JAaHHBIX, a TAKXKE O XapaKTepe MOJUIeKaIINX MOJIy4eHUIO IEPCOHANBHBIX JaHHBIX
Y TIOCIIEICTBUSIX OTKAa3a 1aTh MUCbMEHHOE COIJIache Ha UX MOJy4YeHHUE.

2.5. llkonma He uWMeeT MpaBa MOJy4aTb W oOpabaThiBaTh IMEPCOHAJbHBIC JaHHbBIC
paboTHHKa, 00OYy4YaAIOIIETOCs O €r0 MOJUTHUECKUX, PEIIUTHO3HBIX U MHBIX YOSKICHUSIX U YACTHON
KU3HU 0€3 MMCbMEHHOTO coriacusi paboTHHKA, poauTeNiell 00yJaronierocs.

[IIkona He MMeeT mpaBa MoJIydyaThb M 0OpadaThIBaTh MEPCOHAIBHBIC JaHHBIE PaOOTHHKA,
oOyyaromierocs 0 €ro 4WiICHCTBE B OOIECTBEHHBIX OOBEAMHEHHUSAX WM ero mpodCcoro3HOM
NeSITeNIbHOCTH, 32 UCKIIIOYCHHEM CITy4aeB, MPEAYCMOTPEHHBIX (eiepabHbIM 3aKOHOM.

2.6. Illkoma  BmpaBe OCYIIECTBIATH COOp, TMepenady, YHHYTOXKEHHE, XpaHEHHE,
MCI0JIb30BaHNE WH(OPMAIIMU O MOJUTUYECKUX, PEIUTUO3HBIX, APYTrUX YOKACHUSIX U YaCTHOM
KHU3HHU, a Takke MHPOpMalMU, Hapyulamoumeil TailiHy HnepenuckH, Teae@OoHHBIX MeperoBopoB,
MIOYTOBBIX, TeJETPA(PHBIX U HHBIX COOOIICHMIA:

— paboOTHUKA TOJBKO C €ro MUCHbMEHHOTO COIJIacusi WIM Ha OCHOBaHMM CyAeOHOTO
peleHus.

— oOyuatomerocss TOJBKO € NUCbMEHHOTO  COIJIacHs poauTtenei (3aKOHHBIX
IpeJCTaBUTENIeH) MaJIOJIETHETO HECOBEPIIEHHOJIETHEr0 OO0YyYarollerocsi WiM Ha OCHOBaHWUHU
CyZIeOHOTO pEIIeHHSI.

3. XpaHeHnue, 00padoTKa U HCNOJIb30BAHHE NIEPCOHAIBHBIX JAHHBIX

3.1. IlepcoHanbHble JaHHBIE paOOTHUKOB U oOydaromuxcs [Ikosel xpaHsaTcs Ha OyMaXHBIX U
IEKTPOHHBIX HOCUTEIIAX, B CIIELUATIBHO IIPEIHA3HAYEHHBIX I 9TOTO IOMEIIEHUAX, B MECTAX
o0ecreynBaroImuX 3alIUTy OT HECAaHKIIMOHUPOBAHHOTO JOCTYIA.



3.2. B mpouecce XpaHeHHs NEPCOHAIBHBIX NAHHBIX PAOOTHUKOB W oOydaromuxcs IlIkomsi
JOJIKHBI 00eCTIeYnBaThCS

— TpeOOBaHHUS HOPMATUBHBIX JIOKYMEHTOB, YCTAaHABJIMBAIOIIMX MpaBUiIa XpaHEHUS
KOH(UICHITNALHBIX CBEICHUN;

— COXPaHHOCTb MMEIOLIUXCS JaHHBIX, OFPAHMYEHUE JOCTYNa K HUM, B COOTBETCTBHM C
3akoHoaarenscTBOM Poccuiickoit @enepanuu u HactosmuM [lonoxxkenuewm;

— KOHTpPOJIb 3a JIOCTOBEPHOCTBIO M TMOJHOTOM MEPCOHAIBHBIX JAHHBIX, UX PEryIspHOE
0OHOBJICHHE U BHECEHHE IO MEpe HEOOXOIMMOCTH COOTBETCTBYIOIINX N3MEHEHHIA.

3.3. Jloctym K mepcoHaIbHBIM TaHHBIM paOOTHUKOB U oOydatommxcs [LIkomasl uMeroT:

— JIMPEKTOD;

— 3aMECTUTENM JUPEKTOpa MO y4eOHO-BOCHUTATENbHON paboTe (IEepCOHAIbHBIE JaHHBIE
TOJIBKO Pa0OTHUKOB, HAaXOJSIIMXCS B WX HEMOCPEJACTBCHHOM ITOYUHEHHH, 10 HAIPABJICHUIO
JESITETLHOCTH);

— 3aBENYIONIUN XO3SICTBOM (IIEPCOHAIIBHBIE TAHHBIE TOJIHKO PAOOTHUKOB, HAXOIAIIUXCS
B MX HEMOCPEICTBEHHOM IMOJYMHEHUH, 110 HAMPABICHUIO JIEATEILHOCTH);

— KJIaCCHBbIE PYKOBOJUTENN (TOJBKO K IEPCOHAJIbHBIM JIAaHHBIM OOYYaroIIMXCSl CBOEro
KJ1acca);

— WHBIE pabOTHHUKH, OTpeaesieMble puKa3zoM aupektopa IlIkomsl B mpepenax cBoe
KOMIIETEHITUH.

3.4. Tlomumo nun, ykasaHHbIX B 1. 3.3. Hacrosmero Ilomoxkenus, mpaBo goctyma K
MEePCOHANBHBIM JTAHHBIM PAOOTHUKOB M OOYYAIOIMXCS UMEIOT TOJIBKO JIUIA, YIIOJTHOMOYCHHBIS
NeMCTBYIOUIUM 3aKOHO/1aTeIbCTBOM.

3.5. Jluma, wMeromue JOCTYH K TIEPCOHAIBHBIM JAaHHBIM OOS3aHBI HCIOJIB30BATh
MepCOHANBHBIC TaHHBIE PAOOTHUKOB W OOYUAIOIIHMXCS JIMIID B IEJAX, I KOTOPBIX OHU OBLIH
MIPEI0OCTABIICHBI:

3.5.1. IlepconanpHble MaHHbIE OOYYAIOIIMXCS WCIOJIB3YIOTCS IS 11eJIeH, CBA3aHHBIX C
OCYILIECTBJICHMEM Yy4eOHO-BOCIHUTATEIBHOIO Ipolecca. AJMHHHUCTpAIMs U TMEeAarorudyecKue
pabOTHUKM WIKOJIBI ~ HCIOJIb3yeT IE€pCOHANbHbIE JaHHble JUIsi (OPMHUPOBAHUS KIIACCOB,
COCTaBJieHUs Y4eOHOro IIJJaHa, COCTaBJIEHHMS OTYETOB B BBIIIECTOSIIUE OpraHU3AIUY,
dbopMUpOBaHMS DPA3NMUYHBIX  0a3 JaHHBIX, A8 BO3MOXHOCTH MOJJIEPKUBATH CBS3b C
poauTENIIMH (3aKOHHBIMH MPEJCTABUTEISAIMHU), YIUTBIBATh OCOOCHHOCTH 00YJAIOIIUXCS TIPU €r0
00yueHUU U BOCIIUTAHUH.

3.5.2. IlepcoHanbHble naHHbIE PAOOTHUKA HCIIOJB3YIOTCS IS IIEJIeH, CBSI3aHHBIX C

BBITIOJIHEHUEM  TPYAOBBIX (YHKIMH. AJIMHUHHUCTpalMs IIKOJBI — HCIHOJB3YeT MEPCOHAIbHbBIE
JaHHbIE, B YACTHOCTH, Ul PELICHHUS BOIPOCOB arTecTaluu, (OpMUPOBAHUSA y4eOHOTO IUIaHa,
COCTaBJICHUSI OTYETOB B BBIIIECTOSIIIME OpraHU3alui, GOPMUPOBAHUS PA3NIUYHBIX 0a3 JaHHBIX,
MIPOJIBIKEHUST pabOTHUKOB MO cIyx0e, ycTaHOBJEHHS pa3Mmepa 3apruiatel. Ha ocHoBanumu
MEePCOHANBHBIX JAHHBIX pEIIaeTcs BOMpPOC O JOMycke paboTHHKA K uHpopmanuu,
COCTABIIAOLIEH CITYy)KEOHYIO TaliHY.
[Ipy mpuHATHH pelIeHHid, 3aTparuBalONIMX MHTEpPechl pabOTHUKA, aJMUHHUCTpAIUs HE HMEeT
IIpaBa OCHOBBIBATHCS HA MIEPCOHAIBHBIX JAHHBIX, IOJYYEHHBIX HCKIOYUTEIBHO B PE3YJIbTaTE UX
aBTOMATU3UPOBAHHOM 00pabOTKM WM DIEKTPOHHOTO NoiydeHus. PaboTomatens Takxke He
BIIpaBE MPUHUMATh PEIICHUS, 3aTParuBarolre HHTepechl PaOOTHUKA, OCHOBBIBASICh HA JAHHBIX,
JOTMYCKAIOIINX ABOSIKOE TOJKOBaHWE. B ciyyae ecnmm Ha OCHOBAaHMM NEPCOHAIBHBIX JAHHBIX
HEBO3MOXKHO JIOCTOBEPHO YCTAaHOBUTH Kakoi-nmnbo (akrt, paboroaarens mpeanaraet pabOTHHUKY
MPEACTABUTH MUCbMEHHBIE PA3bICHEHUS.

3.6.  IlepconanbHble JaHHBIE paOOTHUKA OTPAKAIOTCA B JTUYHON KapTOUKe pPabOTHHKA
(dopma T-2), koTopast 3amoHAETCs TOCe W3IaHus MpUKa3a O ero mpueMe Ha padoty. JInuHbie
KapTOUKU pPaOOTHUKOB XPAHATCS B CIEIUAIBHO OOOpPYIOBAaHHBIX HECTOpAaeMbIX InKadax B
andaBuTHOM TOpsaKe. JIMUHBIE eia U IMYHBIE KAPTOUYKU PAOOTHUKOB XpaHATCS B OyMaKHOM
BHJIE B TAamKaxXx B CIEIUATBHOM ceide, MOCTyl K KOTOPOMY HMMEET CEKpeTapb U AUPEKTOP
LIKOJIBL.

3.7. llepcoHanbHble JaHHBIE COTPYAHUKOB MOTYT TaKX€ XPAaHUTHCSA B AJIIEKTPOHHOM BHUJE
B JIOKaJIbHOM KOMIBIOTEpHOUM ceTu. [locTosiHHBIN TOCTyn (B mpeesiax CBOeM KOMIIETEHLIMU) K
AIIEKTPOHHBIM 0a3aM JaHHBIX, COJEpXKAIIUM TEPCOHANbHBIE NaHHbIE pPAaOOTHUKOB, HMEIOT
TOJIBKO aJMHHUCTpanusi MmKoibl. JlocTynm Apyrux pabOTHUKOB K TEPCOHAIBHBIM JTaHHBIM



OCYIIECTBIISICTCS HAa OCHOBAHMHM MHCBMEHHOTO paspeuieHuss pabOTHHKA U PacloOpsHKCHUS
JUPEKTOpPA LLIKOJIBI.

3.8. Tlaponmu ans gocryma K 3IeKTpoHHOW 0Oa3ze maHHbBIX IlIKoNeI ycTaHABIMBAIOTCS
TUPEKTOPOM M COOOIIAIOTCS  WMHAMBUAYAIBHO  COTPYAHHMKAaM, MMEIOLIIUM JOCTYH K
IIEPCOHAIBHBIM JAHHBIM COTPYAHUKOB. MI3MeHeHue naposieil MpoucxXoauT He pexe, yeM | pa3 B
TpU Mecsla.

3.9. KomumpoBath U JenaTh BBIMUCKUA U3 MEPCOHATBHBIX JAaHHBIX paOOTHHKA pa3pemaeTcs
UCKJIIOYUTENIBHO B CIIY)KEOHBIX LEISIX C MUCBMEHHOrO pa3peuieHus padOTHHKA U JUPEKTOpa
LIKOJIBI.

3.10. IlepcoHanbHbIe TaHHBIE OOYYAIOMIETOCS OTPAXKAIOTCS B €T0 JIMYHOM JeJie, KOTOpOoe
3aIoJjHsIeTcs Moclie N3IaHus IpukKasza o ero 3auucienus B llkomy. JInunele nena odyuarommxcs
B andaBUTHOM TOpsiAKEe (HOPMHUPYIOTCS B MANKaxX KJIACCOB, KOTOPBIE XPAHATCS B CIEIHAIBLHO
00OpyIOBaHHOM mIKady, JOCTYIl K KOTOPOMY HMMEET aJMHHUCTPAIUS IIKOJBI U KIACCHBIE
PYKOBOJIUTEIH.

3.11. Benenne TUYHBIX J€7T U OTBETCTBEHHOCTH 32 COXPAHHOCTH JIMYHBIX JIE] BO3JIOKEHO
Ha KJIACCHBIX PYKOBOJUTEIICH.

3.12. YactuyHo cBefcHHS 00 OOYYArOIIMXCS COJEPXKATCA B KJIACCHOM JKypHaJe, Kyzaa
3aHOCATCS KJIAacCHbIM pykoBoauteneMm. KiiaccHble XypHanpl — XpaHATCS B METOJUYECKOM
KaOWHETEe B CTEIUATBHOM IIKadYy.

3.13. TlepcoHanpHble JaHHBIE OOYYAIOIIMXCS MOTYT TaKkKe XPaHUTHCS B 3JIEKTPOHHOM
BUJIE B JIOKaJbHOW KOMIblOTepHOUW certu. [IpaBo moJiHOrO JocTyma K AJIEKTPOHHBIM Oa3zam
JAHHBIX, COJIEP)KAL[UM TIEePCOHAJIbHBIE JaHHblE  OOydarouuxcs, HMEeT aJMHHHCTPALUSL.
OcTanpHble Megarornyeckue pabOTHUKUM MMEIOT JOCTYIl TOJIbKO K TOM MH(OpMaluu, KOTopas
UM HeoOXoiuMa B MpeziesiaX UCIOJHEHUS UX JOHKHOCTHBIX 0053aHHOCTEH .

3.14. TIlaposm mocTtyna k 0aze MaHHBIX YCTAHABIMBAIOTCS TUPEKTOPOM M COOOIIAIOTCS
WHIUBUAYAIbHO PaOOTHUKAM, UMEIOLIUM JIOCTYI K NEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

3.15. KommpoBarhb u nenaTh BBIMUCKH W3 TIEPCOHATBHBIX JIAHHBIX OO0YyYarOIIUXCS
paspelaercss UCKIIOYUTENBFHO B CIY)KEOHBIX LIENSAX C MUCbMEHHOTO pa3pellieHHs poauTeneit
(3aKOHHBIX TMPEJICTABUTEIICH) U TUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHaJIbLHBIX JAaHHBIX

4.1. Ilpu nepenayue nepcoOHAIBHBIX JaHHBIX PA0OOTHUKOB U oOyvaromuxcs [Ikoer npyrum
IOpuIuYecKuM U Gusrueckum Jmiam lkona gomkHa coOmonaTh ciaenyonme TpeOoBaHus:

4.1.1. IlepconanpHble JaHHBIE PAOOTHHKA, OOYYAIOIIETOCS HE MOTYT OBITH COOOIIEHBI
TpeThe CcTOpoHe 03 THMCHPMEHHOTO coryiacus pabOTHHKA, pommTeneii  (3aKOHHBIX
MpEJCTAaBUTENCH) HECOBEPIICHHOJIIETHETO (MAJIOJIETHEr0) OOY4YalolIerocs, 3a HWCKIIOYCHUEM
ClIy4aeB, KOrJia 3T0 HeoOX0UMO JUIS TPEAYIPEKACHHUS YIPO3bl XKU3HH M 3JI0POBBIO pabOTHHKA ,
00ydJaromerocs, a TAkXKe B CIyJasx, yCTAHOBICHHBIX (DeiepabHbIM 3aKOHOM.

4.1.2. Jluna, nojy4aronye MepcoHAIbHBIC JTaHHbIE PAaOOTHUKA, OOYYAIOIIETOCS JOJDKHBI
NPEIYNpPexaAaThCsl O TOM, YTO OTH JaHHBIE MOTYT OBITh MCIOJB30BAHBI JIMIIb B LENSX, IS
KOTOPBIX OHU cooOmieHbl. [lIkona nomKHA TpeOOBaTh OT ATUX JIMI[ MOATBEPXKACHUS TOTO, YTO
3TO TmpaBwiIo coOmrogeHo. Jluma, TmONyYarIlIue TMEepCOHAbHBIC JIaHHbIE paOOTHHKA,
oOyuaromierocss 00s3aHbl COONMIONATh PEXUM KOH(PHUACHIIMATHHOCTU. J[aHHOE TOJIOKEHUE He
pacmpocTpaHseTrcss Ha OOMEH TIEpCOHANBHBIMH JaHHBIMH pPAaOOTHUKOB B  MOPSJIKE,
YCTaHOBJICHHOM (heZiepaibHBIMU 3aKOHAMH.

4.2. Tlepemauya mepcOHANBHBIX JaHHBIX PAaOOTHHKA, OOYYAIOMIETOCs €ro MPEeICTaBUTENsIM
MOXXET OBITh OCYIIECTBIIEHA B YCTaHOBIECHHOM JAEWCTBYIOIIMM 3aKOHOJATEIbCTBOM MOPSJIKE
TOJIBKO B TOM 00beMe, KOTOPBIi He0OXOIUM Ui BBIOJIHEHUS YKa3aHHBIMH MPECTaBUTENSIMU
uX (QyHKIHH.

5. IlpaBa paGoTHUKOB, 00y4aOIMXCH HA o0ecnedeHne 3alMThl NePCOHAIbHBIX JAHHbIX
5.1. B mensix obecriedeHHs 3allUThl MEPCOHATBHBIX MaHHBIX, xpaHsmuxcs B Illkore,

paOOTHHUKH, pOAMTENH (3aKOHHBIE TIPEJACTABUTENIN) MAJOJCTHETO HECOBEPIICHHOJIECTHETO
oOyJaromierocsi, UMeErT MPaBo:



5.1.1. Ilomy4aTs MOTHYIO HH(POPMALIMIO O CBOUX MEPCOHATBHBIX JAHHBIX M X 00paboTKe.

5.1.2. CBo6oaHOTrO OECIIATHOTO JOCTYNAa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIOYast
MIPaBO Ha MOJIyYeHHE KOMHMH JIF000H 3ammcH, CoAeprKallell epcoHaIbHbIe TaHHbIe paOOTHHKA, 32
UCKJTIOUEHHEM CITy4aeB, MPEIyCMOTPEHHBIX (enepaibHbIMU 3akoHaMHu. [lomydeHue ykazaHHOU
nH(GOpPMAIUU O CBOMX MEPCOHATBHBIX JTaHHBIX BO3MOXHO HPHU JINYHOM OOpalieHUH pabOTHHKA,
poauTeneil (3aKOHHBIX TPEACTaBUTENCH) — K OTBETCTBEHHOMY 32 OpraHH3alHi0 M|
OCYIIECTBIICHHE XPAaHEHUS IEPCOHATBHBIX JJaHHBIX PAOOTHUKOB.

5.1.3. TpeboBarb 00 HCKIIOUYCHHH WJIM WCHOPABICHUM HEBEPHBIX MM HETOJIHBIX
NEPCOHANBHBIX JAaHHBIX, a TaKXKe JaHHBIX, OOpabOTaHHBIX C HapyIICHHEM TpeOOBaHHMA
JCWCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHHWE JIOJDKHO OBITh  O(GOPMIICHO
MTUCHMEHHBIM 3as1BJICHHEM paOOTHHKA Ha UM AupekTopa LLIkob!.

IIpu otkaze mupekropa IIKOJBI WCKIIOUNTH WM HCIPABUTH NEPCOHAIBHBIC TaHHBIC
paboTHHKa pabOTHUK, pOIMTENb, 3aKOHHBIA MPEICTaBUTENb HECOBEPIICHHOIETHETO
oOydJaromerocsi MUMeeT NpaBO 3asgBUTh B NHUCBMEHHOM Buae nupekropy IIkomsr  cBoem
HECOTJIACHH, C COOTBETCTBYIOIIUM OOOCHOBAaHHEM TaKOro Hecoryacus. [lepcoHaibHBIE HaHHBIC
OIIEHOYHOTO XapakTepa pabOTHHK, POJIUTENb, 3aKOHHBIN MPEICTABUTENb HECOBEPIIIEHHOJIETHETO
00ydJaromerocsi UMeeT NMpaBo JOTIOJIHUTH 3asBJICHUEM, BBIPAKAIOIIAM €r0 COOCTBEHHYIO TOUKY
3pEHMS.

5.1.4. Tpe6oBarb 006 u3Bemenuu llkosoil Bcex aui, KOTOPbIM paHee ObLIM COOOIIEHBI
HEBEpHbIE WJIM HENOJHbIE MEepPCOHANbHbIE JaHHble paboTHHMKa, oOydaromerocsi 000 Bcex
MIPOU3BEJICHHBIX B HUX MCKIIFOUCHUSX, MCTIPABIICHHSX WITU JIOTIOTHEHUSX.

5.1.5. OGxanoBath B cyjae JtoOble HEMpaBOMEpHbIE JAeUCTBUs wim Oe3neiicTBus [LIkobr
pu 00paboOTKe U 3alUTE €TO MEePCOHATbHBIX JTaHHBIX.

6. O0s13aHHOCTH CYObEKTA MEePCOHATbHBIX JAHHBIX M0 00eCIeYeHUI0 I0CTOBEPHOCTH €ro
NepPCOHAIbHBIX JaAHHBIX

6.1. B nensx obecriedeHust JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX pAOOTHUKH 0OsI3aHBI:

6.1.1. IIpu npueme Ha paboty B lllkosy mnpeacTaBiasTh YIMOTHOMOYEHHBIM PaOOTHHKAM
I IxoJ1BI JIOCTOBEPHBIC CBEIEHHUS O cebe B TOpSAKE W 00beMe, MPeayCMOTPEHHOM
3aKoHoJ1aTenbcTBOM Poccuiickont denepanni.

6.1.2. B ciryqae u3aMeHEHHs MEPCOHAIBHBIX TAHHBIX paOOTHUKA: (haMHIIUS, UMSI, OTYECTBO,
aJpec MecTa >KUTEIbCTBA, IACIOPTHBIC JaHHBIC, CBeICeHHUS 00 oO0pa3oBaHUM, COCTOSHUU
30pOBbsI  (BCIICJICTBUE BBISIBJICHUS B COOTBETCTBMM C MEIUIMHCKUM  3aKIIOYCHUEM
MPOTUBOTIOKA3aHMM JJI BBITIOJIHEHUsI paOOTHUKOM €T0 JIOJDKHOCTHBIX, TPYIOBBIX 00s13aHHOCTEH
1 T.I1.) co00mare 06 3TOM B TeUCHHE 5 pabounx JHEH C AaThl UX U3MEHCHUH.

6.2. B nensx obecriedeHus: JOCTOBEPHOCTH NEPCOHATBHBIX JAaHHBIX 00y4YarONuXCs:

6.2.1. Ponutenu, 3akOHHBIE NPEICTABUTENN HECOBEPIICHHOJETHUX OOYYAIOIIUXCS MPH
npueme B llkony mnpeaocTaBisSiOT YINOTHOMOYEHHBIM paboTHukaMm Illkonsl  mocToBEpHBIE
CBEJICHUS O ce0€ M CBOMX HECOBEPIIICHHOJIETHUX JICTAX.

6.2.2. B cnyyae wu3MEHEHHUS CBEACHUN, COCTaBISAIONIUX IEPCOHATbHBIE JaHHbBIC
oOyuaromierocs, poauTenu (3aKOHHbBIE MPEJCTABUTEN ) HECOBEPILIEHHOJIETHETO 00Y4aroIIerocs B
Bo3pacTe 10 14 jer oOs3aHbl B TeUeHUE MecsAlla COOOIIUTH 00 3TOM YHOJIHOMOYEHHOMY
paboTtuuky LLKombI.

7. OTBETCTBEHHOCTD 32 HAPYIICHHE HACTOALIEr0 MOJI0KeHHU S

7.1. 3a mHapymenwe mopsaka o00paboTku (cOopa, XpaHEHHS, UCHOIb30BaHUS,
paclpocTpaHeHUsT W  3allUThl) TMEPCOHANBHBIX JAHHBIX JIOJDKHOCTHOE JIMII0  HECET
aJIMUHHUCTPATHUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

7.2. 3a wHapylieHWE TMpaBWI XpaHEHHUS U WCIOJb30BAHUS TEPCOHAIBHBIX JTAHHBIX,
MOBJIEKIIIEe 32 cOOON MaTepuanbHBIA yiiepO paboTonarento, pabOTHUK HECET MaTepHAIbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUH C JACUCTBYIOIINM TPYIOBBIM 3aKOHOJATEITECTBOM.

7.3. MartepuanbHblii yiiepd, HAaHECEHHBIH CYOBEKTY IMEpPCOHATbHBIX JAaHHBIX 3a CUeT
HEHA/JISKAIIEr0 XPAaHEHUS W UCIIOJIb30BAHUS MEePCOHATBHBIX JAHHBIX, MOJIEKHUT BO3MEIICHHIO
B MOPSIJIKE, YCTAHOBJICHHOM JICHCTBYIOIIAM 3aKOHOJATEITECTBOM.



7.4. llkona BmpaBe OCYIIECTBIATh O€3 YBEJOMJICHHS YIIOJIHOMOYEHHOTO OpraHa Io
3alIUTe NIpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX JIHIIb 00pabOTKY CIETYIOUINX MEePCOHATBHBIX
JAHHBIX:

— OTHOCSIIIUXCA K CYOBEKTaM MEePCOHAIBHBIX TaHHBIX, KOTOPHIX CBSA3BIBAIOT C OIIEPATOPOM
TPYAOBbIE OTHOILIEHUS (PaOOTHUKAM);

— MOJYYEHHBIX OIIEpaTOPOM B CBSI3U C 3aKJIIOUYEHUEM JIOTOBOpA, CTOPOHON KOTOPOTO
ABIISICTCS CyOBEKT NMEPCOHAIBHBIX JaHHBIX (0OyJarOmUICs U JIp.), €CIM NepCOHAIbHbIC JaHHBIC
HE PAaCHpPOCTPAHSIOTCS, a TaKXKE HE MPEJOCTABIIIOTCS TPETHUM JIUIAaM Oe3 COTrIacusi CyObeKTa
MIEPCOHAIBHBIX JIAHHBIX W HCIOJIB3YIOTCS OINEPATOPOM HCKIIOYUTENBHO Ui MCIIOJIHEHUS
YKa3aHHOTO JO0TOBOpA M 3aKIIOYEHUS JOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX JaHHBIX;

— SIBJIIFOIIMXCS OOIIEIOCTYITHBIMU MIEPCOHATBHBIMY JTAHHBIMH;

— BKJIIOYAIOIIUX B ce0sl TOJIBKO (haMIIINHM, UIMEHA U OTYECTBA CyOBEKTOB IEPCOHAIBHBIX
JTAHHBIX;

— HEOOXOIMMBIX B LIENAX OJAHOKPATHOIO MPOIYyCKa CyObEKTa MEPCOHAJIbHBIX JaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIBHOTO YUPEXKACHUS UM B MHBIX aHAJIOTMYHBIX 1[EJIAX;

—BKJIIOUYEHHBIX B HH(OPMAIMOHHBIE CHUCTEMBI IEPCOHAIBHBIX JIAHHBIX, HMEIOLUIUE B
COOTBETCTBUU C (enepanbHbIMU 3aKOHAMU cTaryc (eaepajabHbIX aBTOMATH3HPOBAHHBIX
MH(OPMALIMOHHBIX CHCTEM, a TakXe B TOCYJapCTBEHHbIE MH(OPMALMOHHBIE CUCTEMBI
MEPCOHANBHBIX JAaHHBIX, CO3JaHHbIE B LEISIX 3alllUThl OE30MAaCHOCTH TOCyJapcTBa H
00IIIeCTBEHHOTO MOPSIKA ;

— oOpabaTbiBaeMbIX 0€3 WCIOJIb30BAaHUSI CPEJACTB aBTOMATH3allMd B COOTBETCTBUHU C
(denepanbHBIMU 3aKOHAMHM WM HMHBIMH HOPMaTHUBHBIMHM TPAaBOBBIMH akTamMu Poccuiickoit
®denepanyy, YCTaHABIMBAIOIIUMU TpeOOBaHUs K OOecreueHuIo 0e30MacHOCTH IMEePCOHATbHBIX
JAHHBIX MIPU UX 00pabOTKE M K COONIOIEHUIO MTPaB CYObEKTOB MEPCOHATbHBIX JaHHBIX.

Bo Bcex octanpHbIX ciydasx oneparop (aupexrop Hlkons! u (Min) ynoJiHOMOYEHHBIE UM
nuia) o0s3aH HAPaBUTh B YIIOJHOMOUYEHHBIH OpraH 1o 3alyure npaB cyObeKTOB EPCOHATBHBIX
JIAHHBIX COOTBETCTBYIOIIEE YBEJOMIIEHHUE.



